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	A.     GENERAL STATEMENT OF POLICY:

     Statement of Purpose: To ensure balance and ease of access, confidentiality and security of data  

     collection and collaboration of information sharing. 

B.     SCOPE:    This policy covers Psychiatry.

C.     ADMINISTRATION & PROCEDURE: 
     A. The Clinical Medical Review

         1. Each patient evaluated and treated in the clinic will have their own medical record which will be 

              kept in accordance with HSC procedure as well as the Psychiatry Outpatient Clinic policy. The 

              medical record will include identifying data, diagnosis and treatment information. When families 

              are treated the record will be kept in the name of the identified patient. If other family members 

              become identified patients a separate record will be opened in their name. 

        2. Clinical record entries are to be made only by personnel who have been authorized to do so by 

             TTUHSC policy

     B. Legal Status

       1. Patients seen in the Psychiatry Outpatient Clinic are seen voluntarily, and sign their own consent 

            for treatment. The legal guardian will sign the consent for minors. 

     C. Staffing Patterns

       1. Clinic and administrative staff patterns that involve information management are designed by the 

            TTUHSC Human Resources Department in compliance with state regulations, bylaws, etc.

      D. Confidentiality and Security 

        1. Confidentiality, security and integrity of medical record is maintained through the TTUHSC 

             guidelines on Medical Records. Specifically, retirement of medical records, securement of 

             medical records, retention of medical records, medical record format and release of health 

             record information. 

       2. Procedures in data and record retrieval, confidentiality, protection from loss or damage and 

            release of records is specifically included in the above guidelines. 


	        E.     Standardize Codes and Classification 

                 1. Information and data is collected and maintained through the use of standardized codes and 

                     classification, i.e., ICD9, CPT, DSM-IV, and approved standard abbreviation lists.

        F.     Training 

                 1. Individuals who handle information data will be trained in information management 

                     according to the requirements mandated by the TTUHSC Human Resources Department.

        G.     Data Transmission 

                1. Information, both clinical and administrative, is transmitted via the bylaws of the TTUHSC, the

                    medical record guidelines and the standardized procedures of the Psychiatry Outpatient  

                   Clinic.

                2.  Information management functions are provided through computerized record and billing 

                     systems.

D.      DISTRIBUTION:   This policy shall be distributed to Psychiatry.




